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1 Overview 
 

A Background 
 

To prevent possible fraud, TTPP has prevented the creation of multiple contracts for a person 
or entity, on the same farm, on the same tract, for the same tobacco type since the inception 
of the program.  Through implementation of the program it has become evident that there are 
legitimate circumstances where this must be allowed. 
 
To accommodate this need, TTPP software has been modified to allow the creation of 
multiple contracts for a person or entity, on the same farm, on the same tract, for the same 
tobacco type for the following circumstances: 
 
• quota holder or producer has passed away and a CCC-971 must be processed and the 

recipient is also a quota holder or producer on the same farm and tract for the same 
tobacco type 

 
• quota holder or producer has sold their contract, but did not apply for all BQL they were 

entitled to, is eligible for additional BQL, and is signing up for the remaining years of the 
contract for the additional BQL on the same farm and tract for the same tobacco type. 

 
These are the most common situations in which a person or entity should have multiple 
contracts on the same farm, on the same tract, for the same tobacco type.  Contact National 
Tobacco Processing Center before creating multiple contracts for other situations. 
 
The forthcoming software is targeted for release on May 3, 2007. 
 

B Purpose 
 
The notice provides how TTPP will process requests to create multiple contracts for a person 
or entity, on the same farm, on the same tract, for the same tobacco type. 

 
Disposal Date 
 
December 1, 2007 

Distribution 
 
Tobacco State Offices; State Offices relay to 
applicable County Offices 
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2 Action 
 
 A County Office Action 
 

County Offices shall: 
 
• become familiar with new TTPP software as outlined in this notice 
 
• use TTPP software to create valid contracts for a person or entity, on the same farm, on 

the same tract, for the same tobacco type  
 
• not create contracts for a person or entity, on the same farm, on the same tract, for the 

same tobacco type to replace terminated or canceled contracts. 
 

 B State Office Action 
 

State Offices shall: 
 
• ensure that County Offices follow the provisions in this notice 
• contact Michele Corcoran at 800-673-2331 with questions. 
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3 TTPP Creating Multiple Contracts Process 
  

A TTPP Create Contract 
 

This is an example of TTPP Homepage.  The example provided is of a Quota Holder 
Contract.  To begin the create contract process, under Links, CLICK “Quota Holder Data.” 
 

 
 

This is an example of the Quota Holder Inquiry/Maintenance Search Screen.  To access farm 
information, CLICK “Search by farm serial number” radio button, enter the farm number in 
the “Search Criteria:” field, and CLICK “Submit”. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 

This is an example of the Quota Holder Inquiry/Maintenance Summary Screen.  Under 
Details, CLICK “View” for a contract to display the tracts for the selected contract. 
 
Notes: If users CLICK “Previous”, Quota Holder Inquiry/Maintenance Search Screen will 

be displayed with no action taken. 
 
If users click the contract number link for a quota holder, the View Contract – Results 
Screen will be displayed for the selected contract. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Detail Screen.  To begin to 
add an individual or entity to a tract, users click a tract number (001190 for purposes of this 
notice) on a tract to display the Quota Holder Inquiry/Maintenance – Add to Tract Screen for 
the selected tract. 
 
Notes: If users CLICK “Previous”, Quota Holder Inquiry/Maintenance Search Screen will 

be displayed with no action taken. 
 

Users may delete a tract by selecting the check box in the Delete Column and clicking 
“Submit.” 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Add to Tract Screen.  CLICK 
“SCIMS Name Search” to select the correct individual/entity for adding to the tract.   
 
Users may also enter the tax ID and tax ID type and CLICK “Validate”.  TTPP will validate 
the tax ID in SCIMS. 
 
If tax ID entered is valid, users may CLICK “Submit” to add the individual/entity to the tract. 
 
Note: If users CLICK: 
 

• “Previous”, the Quota Holder Inquiry/Maintenance – Detail Screen will be 
displayed with no action taken 

 
• “Reset”, the Quota Holder Inquiry/Maintenance – Add to Tract Screen will be 

refreshed with the default values in the Tax ID and Tax ID Type fields 
 
• “Cancel”, the Quota Holder Inquiry/Maintenance – Detail Screen will be 

displayed with no action taken. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 

This is an example of the SCIMS Search Screen when users CLICK “SCIMS Name Search” 
on the Quota Holder Inquiry/Maintenance – Add to Tract Screen.   
 
Note: If users CLICK “Reset”, the search criteria will be cleared. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 

This is an example of the SCIMS Search Results Screen when users CLICK “Search”.  Users 
click the common name link of the record for the individual/entity to be added to the tract in 
TTPP. 
 
Notes: If users CLICK “End”, the Quota Holder Inquiry/Maintenance – Add to Tract Screen 

will be displayed. 
 
If users CLICK “Search Again”, the SCIMS Search Screen will be displayed. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Add to Tract Screen with the 
Tax ID information populated.  The user may CLICK “Submit” to add the individual/entity 
to the tract. 
 
Note: If users CLICK: 
 

• “Previous”, the Quota Holder Inquiry/Maintenance – Detail Screen will be 
displayed with no action taken 

 
• “Reset”, the Quota Holder Inquiry/Maintenance – Add to Tract Screen will be 

refreshed with the default values in the Tax ID and Tax ID Type fields 
 
• “Cancel”, the Quota Holder Inquiry/Maintenance – Detail Screen will be 

displayed with no action taken. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Detail Screen with the 
individual/entity (John J Doe) added with another record on Tract 0001190.  The Quota 
Holder BQL is defaulted to zero.  A message is displayed at the top of the page, indicating 
the quota holder was added successfully.   
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Detail Screen.  The users 
must update BQL to the correct amount and CLICK “Submit” to add BQL to the tract for the 
quota holder.  A “Quota Holder BQL” of 100 has been entered for tract 0001190 for 
John J Doe.  Users must CLICK “Submit” for the change to be saved to TTPP database. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Detail Screen with the added 
individual/entity BQL value of 100 and the message “Add quota holder successful.”   
 
Users must CLICK “Previous” to return to the Quota Holder Inquiry/Maintenance – 
Summary Screen to create the contract. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the Quota Holder Inquiry/Maintenance – Summary Screen.  Users 
must CLICK “Create” to begin creating the contract for the individual/entity on the farm and 
tract previously entered. 
 
Note: Users may CLICK “View” for a record to display, the tract information for that 

contract. 
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3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 

This is an example of the Create Contract Screen with the farm and tract information.  Users 
must verify the information and CLICK “Submit” to create the contract. 
 
Note: If the user CLICKS “Previous”, the Quota Holder Inquiry/Maintenance – Summary 

Screen will be displayed with no action taken. 
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This is an example of the Create Contract – Results Screen.  Click the Contract Number link 
to view the View Contract Results Screen. 
 
Note: If users CLICK “Previous”, the Quota Holder Inquiry/Maintenance Summary Screen 

will be displayed. 
 

999999999999

 
 
 
 
 
 
 
 
 
 
 
 

5-3-07       Page 14 



 
 

 

 
 

      Notice TB-1232 
 
3 TTPP Creating Multiple Contracts Process (Continued) 
 

A TTPP Create Contract (Continued) 
 
This is an example of the View Contract – Results Screen.  The user should follow TTPP 
policy to process the contract. 
 
Notes: If users CLICK “Previous”, the Quota Holder Inquiry/Maintenance Summary Screen 

will be displayed. 
 

If users CLICK “View PDF”, CCC-955 (Quota Holder) or CCC-956 (Producer) will 
be displayed in a PDF file. 
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