
UNITED STATES DEPARTMENT OF AGRICULTURE 
Farm Service Agency 
Washington, DC 20250 
 
For:  Tobacco State and County Offices 
 

Deleted and/or Added Quota Holder Report - State Office Review 
Approved by:  Deputy Administrator, Farm Programs 

 
 
1  Overview 
 
  A Background 

 
Tobacco Transition Payment Program (TTPP) software tracks ownership record changes 
made within TTPP database.  To add an owner to TTPP database, acceptable 
documentation must have been submitted to the County Office according to 3-CM.  Notice 
TB-1174 required County Offices to perform a second party review on all documentation to 
support each deletion/addition listed on the Quota Holder – Deleted and/or Added Quota 
Holder Report by November 1, 2005. 
 
Subsequent to the review required by Notice TB-1174, OIG conducted an audit to determine 
if payments were issued to eligible quota holders.  Findings indicate that in some cases, 
County Offices did not obtain documentation to support changes in ownership; therefore, a 
State Office representative will be required to spot check the Deleted and/or Added Quota 
Holder Report to ensure that acceptable documentation is on file to support the ownership 
claim. 
 
The Deleted and/or Added Quota Holder Report: 
 
• has been modified to include only original contract holders added to the farm 
• will not reflect contract holders added through CCC-971 transfer.   
 
The modified report will be available September 24, 2007. 
 

  B Purpose 
 

This notice provides instructions for spot checking the Deleted and/or Added Quota Holder 
Report for the required documentation to support the deletion or addition of owners to TTPP 
farms. 

 
 
Disposal Date 
 
January 1, 2008 

Distribution 
 
Tobacco State Offices; State Offices relay to 
applicable County Offices 
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2  Action 
 
  A County Office Action 
 

County Offices shall: 
 
• run Deleted and/or Added Quota Holder Report no later than September 28, 2007, for 

State Office representative’s review according to paragraph 3 
 
• when instructed by State Office representative, in writing: 
 

• place the quota holder contract into “in dispute” status until the parties have provided 
acceptable documentation to support ownership 

 
• notify the contract holder, by certified mail, that acceptable ownership documentation 

must be provided to the County Office within 30 calendar days from date of 
notification 

 
• if acceptable documentation is not provided within 30 calendar days, notify the contract 

holder, by certified mail, that the contract is being “involuntarily terminated” and provide 
appeal rights according to 1-APP. 

 
Note: County Office must obtain State Office concurrence before placing the contract 

into “involuntary termination” status in the web-based TTPP system. 
 

B State Office Representative Action 
 

State Office representative shall: 
 
• spot check 15 percent of TTPP farms listed on the Quota Holder – Deleted and/or Added 

Quota Holder Report in each TTPP County Office where a quota holder was added for 
acceptable supporting ownership documentation no later than November 16, 2007 

 
• instruct the applicable County Office, in writing, to place any contract found with 

unacceptable or lack of documentation to support ownership into “in dispute” status until 
acceptable documentation has been provided by all parties or the contract is involuntarily 
terminated 

 
• spot check an additional 5 percent of TTPP farms listed on the Quota Holder – Deleted 

and/or Added Quota Holder Report in each TTPP County Office where a quota holder 
was added, if more than 5 percent of the farms reviewed did not have acceptable 
supporting ownership documentation 

 
• report, by memo to SED, no later than November 23, 2007, CCC-955’s where ownership 

records were improperly modified. 
 
 
9-20-07      Page 2 



       Notice TB-1243 
 

2  Action (Continued) 
 
  C SED Action (Continued) 
 

SED shall report, by memo to DAFP, no later than November 30, 2007, contracts where 
ownership records were improperly modified. 
 

3  Deleted and/or Added Quota Holders Report 
 

A Accessing the Deleted and/or Added Quota Holders Report 
 

The following table provides steps for County Offices to run the Quota Holder – Deleted 
and/or Added Quota Holder Report, for State Office representative’s review, no later than 
September 28, 2007. 

 
Step Action 

1 From TTPP Homepage, under Links menu, CLICK “Reports”. 
 

 
2 From Report Selection Criteria Page, CLICK “Deleted and/or Added Quota 

Holders Report”. 
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3  Deleted and/or Added Quota Holders Report (Continued) 
 

A Accessing the Deleted and/or Added Quota Holders Report (Continued) 
 

Step Action 
3 On the Deleted and/or Added Quota Holders Report Page, CLICK “View PDF 

Report”. 
 

 
 

B Example Deleted and/or Added Quota Holders Report  
 

This is an example of the TTPP Quota Holder Deleted and/or Added Quota Holders Report 
that will be displayed.  Print the report using either the brower’s print button or the Adobe 
toolbar printer icon. 

 

S ta te  N a m e T e n n e s s e e S ta te  C o d e 4 7
C o u n ty  N a m e B e d fo rd C o u n ty  C o d e 0 0 3

C o n tra c t N o
C o n tra c t  
In it  C o d e

C o n tra c t  
S ta tu s F S N T ra c t  N o Q u o ta  H o ld e r  D e le te d ID  N u m b e r Q u o ta  H o ld e r  A d d e d ID  N u m b e r

A d d e d /D e le te d  
D a te

9 9 9 9 9 9 9 9 9 9 9 1 O R G A p p ro v e d 0 0 0 0 0 1 0 0 0 0 0 2 0 0 0 J A C K S O N  F A R M S * * * * * 9 9 9 9  E 2 0 0 6 -0 1 -0 1

9 9 9 9 9 9 9 9 9 9 9 2 B Q L A p p ro v e d 0 0 0 0 0 1 1 0 0 0 0 2 0 0 1 J O H N S O N  F A R M S * * * * * 9 9 9 8  E 2 0 0 6 -0 6 -0 1

9 9 9 9 9 9 9 9 9 9 9 3 O R G
V o lu n ta r y  
C a n c e lle d 0 0 0 0 0 1 2 0 0 0 0 2 0 0 2 W IL S O N  F A R M S * * * * * 9 9 9 7  S 2 0 0 7 -0 1 -0 9

9 9 9 9 9 9 9 9 9 9 9 4 O R G A p p ro v e d 0 0 0 0 0 1 3 0 0 0 0 2 0 0 3 S M IT H  F A R M S * * * * * 9 9 9 6  S 2 0 0 7 -0 1 -2 5

9 9 9 9 9 9 9 9 9 9 9 5 O R G A p p ro v e d 0 0 0 0 0 1 4 0 0 0 0 2 0 0 4 J O N E S  F A R M S * * * * * 9 9 9 5  S 2 0 0 7 -0 2 -0 6

9 9 9 9 9 9 9 9 9 9 9 6 O R G A p p ro v e d 0 0 0 0 0 1 5 0 0 0 0 2 0 0 5 A D A M S  F A R M S * * * * * 9 9 9 4  S 2 0 0 7 -0 2 -2 0

9 9 9 9 9 9 9 9 9 9 9 7 O R G A p p ro v e d 0 0 0 0 0 1 6 0 0 0 0 2 0 0 6 W A S H IN G T O N  F A R M S * * * * * 9 9 9 3  S 2 0 0 7 -0 3 -1 5

9 9 9 9 9 9 9 9 9 9 9 8 O R G In  D is p u te 0 0 0 0 0 1 7 0 0 0 0 2 0 0 7 R O D R IG U E Z  F A R M S * * * * * 9 9 9 2  S 2 0 0 7 -0 4 -0 1

9 9 9 9 9 9 9 9 9 9 8 9 O R G C a n c e lle d 0 0 0 0 0 1 8 0 0 0 0 2 0 0 8 J O H N  J  D O E * * * * * 1 1 1 1  S 2 0 0 7 -0 4 -1 5

9 9 9 9 9 9 9 9 9 9 8 8 O R G C a n c e lle d 0 0 0 0 0 1 9 0 0 0 0 2 0 0 9 J A M E S  J  D O E * * * * * 2 2 2 2  E 2 0 0 7 -0 4 -2 5

9 9 9 9 9 9 9 9 9 9 0 1 O R G
V o lu n ta r y  
C a n c e lle d 0 0 0 0 0 2 0 0 0 0 0 2 0 1 0 W O O D S  F A R M S * * * * * 9 9 9 1  E 2 0 0 7 -0 5 -0 5

9 9 9 9 9 9 9 9 9 9 0 2 T X N A p p ro v e d 0 0 0 0 0 2 1 0 0 0 0 2 0 1 1 D U K E  F A R M S * * * * * 9 9 9 0  S 2 0 0 7 -0 5 -1 5

9 9 9 9 9 9 9 9 9 9 8 7 O R G C a n c e lle d 0 0 0 0 0 2 2 0 0 0 0 2 0 1 2 J O H N  S  S M IT H  F A R M S * * * * * 3 3 3 3  S 2 0 0 7 -0 5 -3 1

9 9 9 9 9 9 9 9 9 9 0 4 B Q U A p p ro v e d 0 0 0 0 0 2 3 0 0 0 0 2 0 1 3 B Y R D  F A R M S * * * * * 9 9 8 9  E 2 0 0 7 -0 6 -0 6

9 9 9 9 9 9 9 9 9 9 0 5 B Q U In  D is p u te 0 0 0 0 0 2 4 0 0 0 0 2 0 1 4 K E L L Y  F A R M S * * * * * 9 9 8 8  S 2 0 0 7 -0 6 -3 0

9 9 9 9 9 9 9 9 9 9 8 6 O R G C a n c e lle d 0 0 0 0 0 2 5 0 0 0 0 2 0 1 5 J A N E  K  S M IT H * * * * * 4 4 4 4  S 2 0 0 7 -0 7 -1 5

9 9 9 9 9 9 9 9 9 9 8 5 O R G C a n c e lle d 0 0 0 0 0 2 6 0 0 0 0 2 0 1 6 J IL L  J  D O E * * * * * 5 5 5 5  S 2 0 0 7 -0 8 -0 8

S e p te m b e r  6 ,  2 0 0 7 1

Q u o ta  H o ld e r  - -  D e le te d  a n d /o r  A d d e d  Q u o ta  H o ld e r s
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3  Deleted and/or Added Quota Holders Report (Continued) 
 
  C Deleted and/or Added Quota Holders Report Contract Initiation Codes 
 

The following table provides the valid TTPP contract initiation codes that may be displayed 
on the Deleted and/or Added Quota Holders Report. 

 
Contract Initiation 

Code Contract Initiation Description 
ORG Original 
TXC Tax ID Change: Same person with new Tax ID 
TXN Tax ID Change: Different person (functionality deprecated) 
971 CCC-971 contract split/transfer 
BQL BQL Change: No change in contract BQL 
BQO BQL Change: Increase in contract BQL 
BQU BQL Change: Decrease in contract BQL 
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